GEM REGISTRATION CHECKLIST
GeM Registration Document Checklist
Everything the portal asks for, in the order it asks

Most failed GeM registrations are not rejected — they are abandoned halfway because a document did not match. Work through this before you open the portal. With the full set ready, registration typically takes three to seven working days.
	Do this first: the name match
Your PAN, GST and bank records must agree on legal name and constitution exactly. Write the legal name as printed on the PAN, then compare it character by character with the GST certificate and the bank account name. Where they differ, correct the underlying record before you begin — this single mismatch blocks more registrations than everything else combined.



1. Identity and constitution
	☐
	Document
	Held? (Y/N)
	Notes

	☐
	PAN of the registering entity
	
	

	☐
	Constitution proof (see the constitution-wise table below)
	
	

	☐
	Identity proof of the authorised person
	
	

	☐
	Address proof of the authorised person
	
	

	☐
	Proof of registered office address
	
	


2. Tax
	☐
	Document
	Held? (Y/N)
	Notes

	☐
	GST registration certificate, where applicable
	
	

	☐
	Recent GST returns, if turnover will be claimed
	
	

	☐
	Latest income tax return, if turnover will be claimed
	
	


3. Banking
	☐
	Document
	Held? (Y/N)
	Notes

	☐
	Bank account held in the entity’s name
	
	

	☐
	Cancelled cheque or bank statement showing the account name
	
	

	☐
	IFSC and branch details
	
	


4. Status registrations (if you hold them)
	☐
	Document
	Held? (Y/N)
	Notes

	☐
	Udyam registration certificate, for MSME benefits
	
	

	☐
	Startup recognition certificate, if applicable
	
	

	☐
	Make in India / local content supporting records
	
	




5. Constitution-wise notes
	Constitution
	Additional documents
	Most common blocker

	Proprietorship
	Proprietor’s PAN and Aadhaar; proof the business is a proprietorship
	PAN is in the individual’s name while GST and bank are in the trade name

	Partnership
	Registered partnership deed; firm PAN; authorisation for the signing partner
	Deed not updated after a partner changed

	LLP
	Certificate of incorporation; LLP agreement; LLPIN; designated partner authorisation
	LLP agreement never filed or not signed

	Private / Public Ltd
	Certificate of incorporation; MoA and AoA; CIN; board resolution authorising the signatory
	No board resolution naming the person operating the account

	Society / Trust
	Registration certificate; bye-laws or trust deed; authorisation of signatory
	Registered name differs from the name in use


6. Before you go live
	☐
	Step
	Held? (Y/N)
	Notes

	☐
	Profile completeness taken to 100%
	
	

	☐
	MSME tag verified on the profile, with documents uploaded
	
	

	☐
	Bank details verified, not merely entered
	
	

	☐
	Categories and sub-categories reviewed against what you actually sell
	
	

	☐
	Primary user is a permanent, senior person
	
	

	☐
	Secondary users created with scoped permissions
	
	

	☐
	Contact email and phone monitored daily
	
	



	An Udyam certificate on your desktop is worth nothing
MSME benefits are checked against your verified GeM profile, not against the certificate you hold. If the tag is not verified on the profile, the exemption will not apply at bid time.
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